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Disclaimer: The full principal amount of your loan plus interest is subject to forgiveness if certain conditions are met. It is your obligation, as the borrower, to understand the SBA's rules. 

Other eligibility requirements may apply. If you have additional questions, please seek assistance from your own legal, accounting and tax advisors. Rollstone Bank & Trust can’t offer 

an opinion on whether the loan of any particular borrower qualifies for forgiveness.
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Rollstone Bank (The Bank) is providing this Paycheck Protection 
Program Loan Forgiveness Workbook (The Workbook) as an aid 

for you and your organization to use while completing SBA 
Form 3508EZ, Paycheck Protection Program Loan Forgiveness 

Application.

The Workbook will aid you in calculating your forgiveness 
amount based on costs paid and/or incurred during your

8-week (56-day) or 24-week (168-day) covered period.

By signing SBA Form 3508EZ, you certify, as the Borrower, that 
the information you have entered is accurate and valid.
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WHO CAN USE SBA FORM 3508EZ?
You may use the SBA Form 3508EZ for your PPP Forgiveness Application if you 

fall into one of the following categories:
❑ You are a self-employed individual, independent contractor, or sole proprietor who had 

no employees at the time of the PPP Loan Application and did not include employee 
salaries or average monthly payroll in the Borrower Application Form.

❑ You did not reduce annual salary or hourly wages of any employee by more than 25% 
during the Covered Period or Alternative Payroll Covered Period compared to the period 
between January 1, 2020 and March 31, 2020 (“employees” mean only those employees 
that did not receive, during any single period during 2019 wages or salary at an 
annualized rate of pay in an amount of more than $100,0000);

AND
You did not reduce the number of employees or the average paid hours of employees 
between January 1, 2020 and the end of the Covered Period. (Ignore reductions that arose 
from an inability to rehire individuals who were employees on February 15, 2020 if the 
Borrower was unable to hire similarly qualified employees for unfilled positions on or 
before December 31, 2020. Also ignore reductions in an employee’s hours that the 
Borrower offered to restore and the employee refused.

Disclaimer: The full principal amount of your loan plus interest is subject to forgiveness if certain conditions are met. It is your obligation, as the borrower, to understand the SBA's rules. 

Other eligibility requirements may apply. If you have additional questions, please seek assistance from your own legal, accounting and tax advisors. Rollstone Bank & Trust can’t offer 

an opinion on whether the loan of any particular borrower qualifies for forgiveness.



WHO CAN USE SBA FORM 3508EZ?
❑ You did not reduce annual salary or hourly wages of any employee by more than 25% 

during the Covered Period or Alternative Payroll Covered Period compared to the period 
between January 1, 2020 and March 31, 2020 (“employees” mean only those employees 
that did not receive, during any single period during 2019 wages or salary at an 
annualized rate of pay in an amount of more than $100,0000);

AND
You were unable to operate during the Covered Period at the same level of business 
activity before February 15, 2020, due to compliance with requirements established or 
guidance issued between March 1, 2020 and December 31, 2020 by the Secretary of Health 
and Human Services, the Director of the Centers for Disease Control and Prevention, or 
the Occupational Safety and Health Administration, related to maintenance standards of 
sanitation, social distancing, or any other work or customer safety requirement related to 
COVID-19.
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Below are links to the SBA where you can find more detailed 
information regarding the program.

SBA PPP Webpage
Paycheck Protection Program

PPP Interim Final Rule – Loan Forgiveness
PPP Interim Final Rule on Revisions to the Third and Sixth Interim Final Rules

FAQs as of 5/27/2020

Disclaimer: The full principal amount of your loan plus interest is subject to forgiveness if certain conditions are met. It is your obligation, as the borrower, to understand the SBA's rules. 

Other eligibility requirements may apply. If you have additional questions, please seek assistance from your own legal, accounting and tax advisors. Rollstone Bank & Trust can’t offer 

an opinion on whether the loan of any particular borrower qualifies for forgiveness.

https://www.sba.gov/funding-programs/loans/coronavirus-relief-options/paycheck-protection-program
https://www.federalregister.gov/documents/2020/04/15/2020-07672/business-loan-program-temporary-changes-paycheck-protection-program
https://www.sba.gov/sites/default/files/2020-05/IFR%20Forgivenss%20FINAL.pdf
https://content.sba.gov/sites/default/files/2020-06/PPP%20IFR%203%20and%206%20revisions%20%286.16.2020%29%20signed.pdf
https://www.sba.gov/sites/default/files/2020-05/Paycheck-Protection-Program-Frequently-Asked-Questions_05%2027%2020.pdf


IMPORTANT INFORMATION TO REMEMBER

❑ Payroll costs are considered paid on the day that paychecks are distributed, or 
you originate an ACH credit transaction.

❑ Payroll costs incurred during your last pay period of the covered, or alternative 
covered, period are eligible for forgiveness if paid on or before the next payroll 
date.

❑ Payroll costs are generally incurred on the day the employee’s pay is earned 
(i.e., on the day the employee worked).

❑ For employees who are not performing work, but are still on your payroll, 
payroll costs are incurred based on a schedule established by you.

❑ The CARES Act defines “payroll costs” broadly to include:
❑ Salary, wages, commissions, or similar compensation,
❑ Additional wages for tipped employees (as long as they do not exceed an annual 

salary of $100,000 on an annualized basis),
❑ Hazard pay and bonuses (as long as they do not exceed an annual salary of $100,000 on an 

annualized basis).

❑ Individual payroll for the covered period is capped at $15,385 for the 8-week covered 
period, or $46,154 ($20,833 for owner compensation) for the 24-week covered period.

Disclaimer: The full principal amount of your loan plus interest is subject to forgiveness if certain conditions are met. It is your obligation, as the borrower, to understand the SBA's rules. 

Other eligibility requirements may apply. If you have additional questions, please seek assistance from your own legal, accounting and tax advisors. Rollstone Bank & Trust can’t offer 
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IMPORTANT INFORMATION TO REMEMBER

❑ Nonpayroll costs are eligible if it was:
❑ Paid during the covered period; or
❑ Incurred during the covered period and paid on or before the next regular 

billing date, even if the billing date is after the covered period.
❑ Advance payments of interest on mortgage obligations are not eligible for loan 

forgiveness.
❑ Mortgage interest includes any interest paid on any business mortgage 

obligation on real or personal property.
❑ A full listing of what is, and is not, included in both Payroll and Nonpayroll 

Costs can be found on page e of SBA Form 3508EZ, Paycheck Protection 
Program Loan Forgiveness Application. 

❑ Per the SBA, self-employed individuals and general partners cannot receive 
forgiveness for retirement or health insurance contributions as such expenses 
are paid out of their net self-employment income.

❑ Any EIDL Advance amount you receive will be deducted from your Total Forgiveness 
amount.

Disclaimer: The full principal amount of your loan plus interest is subject to forgiveness if certain conditions are met. It is your obligation, as the borrower, to understand the SBA's rules. 

Other eligibility requirements may apply. If you have additional questions, please seek assistance from your own legal, accounting and tax advisors. Rollstone Bank & Trust can’t offer 

an opinion on whether the loan of any particular borrower qualifies for forgiveness.



PAYCHECK PROTECTION PROGRAM LOAN FORGIVENESS WORKBOOK

The Workbook can be found on the Rollstone Bank website at the following 
address:

www.rollstonebank.com/ppp

Disclaimer: The full principal amount of your loan plus interest is subject to forgiveness if certain conditions are met. It is your obligation, as the borrower, to understand the SBA's rules. 

Other eligibility requirements may apply. If you have additional questions, please seek assistance from your own legal, accounting and tax advisors. Rollstone Bank & Trust can’t offer 

an opinion on whether the loan of any particular borrower qualifies for forgiveness.

http://www.rollstonebank.com/ppp

